OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
i RECORDS MANAGEMENT DIVISION

IN'STRUCTIONS See Pubhcntlorf No. 76—-RBM-1 for instructions on completing this form. Forward signed Originél to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334

Attention: Scheduling Section. ' ' ;
: _FOR AGENCY USE 1. Agency Address ’ o FOR RECORDS MANAGEMENT USE
Appiication Date C omptroller General ) ' i Application Number .
?,/18/78 '} - 238 State Capitol | 78..’2_”
Application Number Atlanta, Georgia 30334 Date Recaived Date Completed -
UG 272 1978 | SEP 2 ¢ 1978
2. Person to COntacT- - Working Title _ | Telephone Nl;mbe’rm
Ralph W. Terry Assistant Chief Deputy Ins. Commissioner 656-2074

3. Action Requested
a. [ Estaousn Rstention Schedule; record will continue to accumulate.
b. {J Dispose of present accumulation; no further accumulation anticipated.
|___c._ O Amend Application No. Check One: [0 Change; [0 Supercede: 0O Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)

Earliest Latest Proceedings of the National Association of Insurance Commissioners
1937 | To pate

6. Division and Office Function What is the function of the Division and the Office in which this record : series is created?
The Comptroller General is responsible for regulating insurance companies and for administerini
insurance-related laws; supervising and licensing loan companies making loans of $2,500 or
less; and enforcing the State's Fire Safety Laws and mobile Home Sales Regulations.

The Insurance Division supervises insurance companies and agents, collects premium taxes,

examines policy forms and policy rates, and administers insurance related laws. The Division
also licenses agents and companies and investigates consumer complaints, '

7. Re;ord Serias Description This file contains the following documents finc/ude form numbers and titles, If any):
Attach samples of the file. _

Documents relating to:

Organization of National Association of Insurance Commissioners and proceedings taking
place at annual and semi-annual meeting of the N,A.I,C. covering regulations of the insurance
included are: companies in the United States.

Volumes I & II of the NAIC Proceedings. In some cases there are two (2) complete volumes
and some years only have volume I & II.

File is arranged:

’
/

U7

Chronological -~ A
| 8. Mont_ﬁﬁf Reference Rate How often are records referred to which are: T
One to six monthsold ______: Seven to twelvemonthsold ____; Thirteen to twenty-four months old S
- twenty-five months and older ? R_arely
9.” Annual Rate of Accumulation of Rerords | _ T T
Letter-size drawers ;legal-cizedrawers ___ ;Shelves________:Other {specify) 4 books per year _
T : — - . e
AR- 50—71 ‘Rev. 76 T L. (Ower)




X a. Is this the official copy of the series? ,
1 1. . Jfnot, where is it? e o ' S
X b. Does the series contain co?fidential information requiring security handiing? If ves, cite law or regulation.
X | 1 e isthisa vital record? _“ ) — -
X 1 L d Does this series have historical or long term. research value? o ;

: D, S l&mwmrmmumaz lf.yesganach cany.

——— —— ———— — N S - Rt T e T e T S R e N L ST SR TR S A e —-e--..j

| YES | NO 10 Questlonnarre {Place an “X" in the proper oolufnn)

X e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
A ] _H_dggy_mg_ﬁ___swd_sguglv? . R

X . Is the information contained in this series ever analvzad and/or recorded in a summarized report? :
tf ves, attach copy. T ) ]

h. Is there a duplication of this series in your office, or in another office or agency?

“} O Transfer to State Records Center;hold —_______vyear(s); then

| X | _if ves. where? —m } e _ —
X _|...i...ls this series {or a2 major portion of jt) reqularly microfilmed? e ]
X_1 1. Doesthe record series result in a computer printout? e
11. Retention Requirements The following requires the series to be kept:
a. State Law ) .years., d. Audit period ... Y&Ers.
b. Statute of limitation ... Years. X e. Administrative need Racmanemlg years.
¢. Federal law ‘ . Years, . Federal retention instructions vears,

Attach coby or excerpt of laws or regulations. Explain administrative need.

Historical Value - : R > g’ - =
. - - - _— - - ' R = -~ 'i' -~ - _ - , -
e - 3. = ST A y e ]
12, Apvroved Dlsposltnon lnstrucnons This agency recommends that the flle series be cut off at the end of each: '

- e ~ ., .“K Calendar Year; [0 Fiscal year; 00 Other —___ -~ ___- - ' > _then,” -

- - - = - . - - PN . : e~

K Hold in the current files area__._.__H_month(s) ___.__I._L year(s):then o L - _' ' N -
{0 Transfer to local holding area, hold ——..yearls); then ' '

O Destroy.
® Transfer to State Archives for permanent retention.
O Other (Specify) f

These instructions apply to all prior and future accumulations of the series.

Date Records Management Officer (Signature) ) 7 Date ,

L-UH 2l o~ | 7-227%
| State Records Committes {Signature) Date

Recommendations in para- je—g
graph 12 are approved, State Auditor/Des_ignee

{If disapproved, attach letter '
of explanation.) Secr of State/Designes

A

9-\4-18
7-15- 7%
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~ Attorney Genéral/Designee




